
 113 

 On the road  

to Literacy... 

The student will develop and apply            

the writing process to communicate in     

writing for a variety of purposes. 

Composition 

Writing 
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WC1 

LEVEL 2 

Complete a Simple Form 
One stop on the road to literacy… 

The student will complete a simple form requiring 

personal information and the use of abbreviations. 

Explain to your student that a literate person is able 

to fill out simple forms accurately and completely. 

 

Introduce your student to filling out forms by completing 

the form on page 144 with him.  

Then provide your student with simple forms, such as 

grocery store and library cards, to give more practice. 

Teach him about the abbreviations found on forms, such 

as those listed below. 

The Outcome 

Why Go There? 

How To Get There 

Abbreviations: 

DOB—date of birth 

SSN—social security number* 

M—male 

F—female 

MI—middle initial 

No.—number 

*Explain to your student that some forms, such as for employment, require a social security 

number to be filled in. Advise caution in filling in a social security number when not needed.  

DO NOT have your student write his social security number on any practice forms. 
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WC2 

LEVEL 2 

Write Answers to Basic Questions 
One stop on the road to literacy… 

The student will write one-word or simple-phrase 

answers to basic written or spoken questions. 

Explain to your student that a literate person is able 

to answer simple questions in writing. 

 

Provide your student with a short list of written or spoken 

questions and have him write the answers.  

Samples of basic questions are found on page 116. 

 

Encourage your student to answer in complete sentences. 

For example,  

What is your name? 

Joe Smith. 

My name is Joe Smith. 

The Outcome 

Why Go There? 

How To Get There 

Adequate answer: 

Question: 

Better answer: 
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Write Answers to Basic Questions. Level 2:  WC2                                                                       

Basic Questions 

Directions if using the questions as spoken questions:  Give your student a 

sheet of paper. Direct him to write the answers to the questions you ask. Then 

read each question, giving time for your student to write his answer. Encourage 

him to use complete sentences. 

Directions if using the questions as written questions:  Write the questions 

on a sheet of paper. Direct your student to write the answers to the questions, 

encouraging him to use complete sentences. 

What is your name? 

How old are you? 

Where do you live? 

What do you do in your free time? 

Personal  

Who are your family members? 

What do you and your family do together? 

What kind of work did (does) your father do? 

Where did you grow up? 

Family  

What is a dream of yours? 

Where would you like to go on vacation? 

What would you like to learn to do? 

Who would you like to meet? 

Micsellaneous 
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WC3 

LEVEL 2 

Write Lists 
One stop on the road to literacy… 

The student will write lists. 

Explain to your student that a literate person is able 

to make lists to stay organized or to keep important 

information handy. 

 

The Outcome 

Why Go There? 

How To Get There Materials:  blank list, page 145 

Directions:  

Tell your student that keeping information handy is       

important.  Give examples of how being unorganized and 

forgetting things can impact life (EX:  missing                 

appointments or forgetting something at the grocery store).   

Ask about ways to stay organized.   

Introduce making lists as a strategy for organization.  

Model making some lists (EX:  what you will do in class 

today, what you have to get at the grocery store).  Discuss 

how having this information is helpful.   

Have your student choose a list from page 145 that would 

be helpful to her. Then help her fill it out.   

Follow Up: Ask if she checked things off her list and if she 

found it useful. Make lists in class for upcoming events, 

due dates, and homework.   
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WC4 

LEVEL 2 

Compose a Message or Note 
One stop on the road to literacy… 

The student will compose a short message or note. 

Explain to your student that a literate person is able 

to write thorough messages and notes that contain 

pertinent information. 

 

Ask you student if she has a reason to leave a message or 

note for someone or role play a situation where she would 

need to write a note. For example, pretend that she needs to 

leave you a note telling you that she cannot meet with you 

for your next session. Provide assistance to make sure all 

pertinent information is included. 

Find authentic opportunities for her to write messages and 

notes as you continue to meet for your sessions. 

The Outcome 

Why Go There? 

How To Get There 
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WC5 

LEVEL 2 

Compose a Descriptive Paragraph 
One stop on the road to literacy… 

The student will compose a brief descriptive paragraph 

with assistance, if needed. 

Explain to your student that a literate person is able 

to describe someone or something so that the reader 

can picture what he is trying to convey. 

 

Give your student a familiar topic to describe. Examples 

are listed below. Encourage him to add details of what can 

be seen, felt, heard, smelled, or tasted to help the reader  

experience what is being described. 

Once your student becomes proficient at describing one 

item, invite him to write a short passage that describes a 

scene. Challenge him to describe several items, such as  

found in a landscape or room. 

The Outcome 

Why Go There? 

How To Get There 

Topics for Descriptive Paragraphs 

My Spouse (or any family member) 

My Dog (or any pet) 

My Job 

My Favorite Dinner 

My Car 

My Bad Head Cold 
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WC6 

LEVEL 2 

List a Simple Set of Instructions 
One stop on the road to literacy… 

The student will list a simple set of instructions for 

a common task. 

Explain to your student that a literate person is able to 

write instructions for a common task so that the reader 

can successfully complete it without confusion. 

 

The Outcome 

Why Go There? 

How To Get There 

Common Tasks 

How to Heat Up a Can of Soup 

How to Change a Tire 

How to Change a Diaper 

Materials:  sample paragraph, page 121 

Directions:  

Show the sample paragraph to your student.  Ask her to 

tell you what she thinks the passage is about. 

Have her read it silently and then orally.   

Discuss how the steps are sequenced and easily followed.   

Invite your student to choose a common task to write   

directions for. Suggestions are listed below.  

Have her tell you the steps orally. Ask her to go into 

more detail if necessary. Then direct her to write the set of 

directions. 

Follow Up: Use this activity to reinforce a newly learned 

skill. For example, have your student write the steps       

involved in using context clues or how to read a map.   
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How to Hard Boil an Egg 

 

 First fill a sauce pan with water.  Add the egg to the 

water.  Turn on the stove to a medium high setting.  When 

the water starts to boil, set a timer for twelve minutes.  

Watch the pan to make sure the water doesn’t boil over.  

When the timer goes off, dump the hot water in the sink and 

add cool water.  Leave the egg in the cool water for 5    

minutes.  Finally, peel the egg and enjoy. 

List a Simple Set of Directions. Level 2: WC6 


